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1. OBIIME VIO’ KEHUA

1.1. [TonoxxeHue o 3amuTe NEPCOHANBHBIX JaHHBIX paboTHukoB MBJIOY JleTckuii can
No8  «Aitmay 1. Ypyc-Mapran VYpyc-MapTaHOBCKOTO MYHHITUIIAILHOTO paioHa»
pa3paboTano B cooTBeTCTBUU ¢ TpyaoBeiM KojekcoMm P®D, 3akonom ot 27 utoisst 2006 r.
Ne 152-®3 1 HOpMaTHBHO-TIPABOBBIMU aKTaMU, IEHCTBYIOIIUMHU Ha TeppUTOpun PO.

1.2. Hacrosimee Ilomoxenue ompenenser Mopsiiok padoTsl (cOopa, oOpadboOTKw,
MCIIOJIb30BAHUS, XPaHEHUSI U T. J1.) C IEPCOHAIBHBIMU JIAaHHBIMU PAOOTHUKOB U TapaHTUU
KOH(MUJICHIIUATLHOCTH  CBEACHUM O pabOTHUKE, MPEAOCTABICHHBIX pPaOOTHHUKOM
paboToIaTelnto.

1.3. Henwto Hacrosimiero Ilonoxkenust ABIsIeTCS UCTIOTHEHUE 3aKOHOAaTeNbcTBa PD
B 00J1aCTH 3aIUTHI IEPCOHATBHBIX TaHHBIX.

2. IIOHATHUE U COCTAB ITEPCOHAJIBHBIX TAHHbBIX

2.1. Tlog mnepcoHalbHBIMH JaHHBIMU PaOOTHHUKOB IOHHMMAETCs HH(pOpMaIus,
HeoOxoaumasi paboToAaTeN0 B CBSI3M C TPYAOBBIMH OTHOLICHHSIMM M Kacarollascs
KOHKPETHOro paOOTHMKA, a TaKKe CBEACHUS O (akTaxX, COOBITHSIX U OOCTOATEIbCTBAX
KU3HU paOOTHUKA, MO3BOJIAIONINE UIEHTU(DHUIIMPOBATH €0 JTUYHOCTb.

2.2. CocTaB nepCcOHANIbHBIX JAHHBIX PAOOTHHUKA!

- JIMYHBIN JINCTOK,

- apToOHMorpadus;

- 00pa3zoBaHue;

- CBEJICHUS O TPYAOBOM U OOILIEM CTake;

- CBEJICHUS O IIPEIbIIYyILEM MecTe paboThl;

- CBEJICHHSI O COCTABE CEMbU;

- IaCTIOPTHBIE JaHHBIE;

- CBEJICHHSI O BOMHCKOM YUETE;

- CBEJICHMSI O 3apa0OTHOM TIaTe COTPYIHUKA;

- CBEJICHHSI O COLIMAJIBHBIX JIBFOTAX;

- CIIELIUAJIBHOCT;

- 3aHUMaeMas JOJKHOCTb;

- pa3mep 3apabOTHOM TUIATHI;

- HaJIM4Yue CyJIUMOCTEN;

- aJ[pec MecTa KUTEIbCTBA;

- TOMaIIHui TenedoH;

- CoZIepKaHne TPYAOBOro 1I0r0BOPa;

- coiepKaHue JeKIapalum, oJaBaeMoi B HaJOTOBYIO MHCIIEKIIHIO;



- MMOJIJTMHHUKY Y KOITMH MPHUKA30B IO JIMTYHOMY COCTaBY;

- INYHBIE JieNIa U TPYJAOBbIC KHIKKH COTPYIHUKOB;

- OCHOBaHMS K MPUKa3aM 10 JITYHOMY COCTaBY;

- Jlema, COAepKalue MaTephayibl 10  TOBBINICHWIO KBaIMPUKAUA U
MEePETNOITOTOBKE COTPYTHUKOB, X aTTECTAITUH, CIIY>KEOHBIM PacClIeIOBaHUSM;

- KOTIMH OTYETOB, HAMIPABJISIEMbIE B OpTaHbl CTATUCTUKH;

- KOITUU JIOKYMEHTOB 00 00pa3oBaHuy;

- (Qororpadbuu ¥ wuUHBIE CBEICHUS, OTHOCAIIMECS K TEPCOHAIBHBIM JIAaHHBIM
pabOTHHKA;

- peKOMEHAINH, XapaKTePHUCTUKHU U T.II.

2.3. YkazaHHsbl€ B 1. 2.2. CBEICHUS SBJISIIOTCS KOH(DUICHIIMATLHBIMUA U HE TIOIJIEKAT
pasrialieHuI0 HHaYe KaK 10 OCHOBAHUSAM, MPETyCMOTPEHHBIM 3aKOHOAATEIHCTBOM PD.

3. JOCTYII K HEPCOHAJIbHBIM JAHHBIM COTPYJHUKA

3.1. Buyrpennuii goctyn (Wcmnofib30BaHHe HMHGOpMANMK  PaOOTHUKAMHU
VYupexneHust).

[IpaBo nocTyna K nepcoHaNbHBIM JJAHHBIM Pa0OTHUKA UMEIOT:

- PYKOBOJIUTEIb Y UpPEKICHUS,

- I€JI0NPOU3BOIUTEND;

- COTPYAHUKU OyXTaJITepUH, B MpeJiesiax CBOEH KOMIIETEHIINUH;

- caMm paOOTHHK.

3.2. Buemrnuit goctyn (rocy1apCTBEHHBIE CTPYKTYPHI).

[lepconanbHbIe TaHHBIE PAOOTHUKOB MOTYT MPEIOCTABIATHCS TOJIBKO IO 3ampocy
KOMIIETEHTHBIX OPraHOB, UMEIOIIUX COOTBETCTBYIOIINE MOTHOMOYHUS:

- penepasibHast HAJIOTOBAs CITYXK0a;

- PaBOOXPaHUTEIbHbBIEC OPTaHBI;

- OpraHbl CTATUCTUKY,

- OFOPO KPEIUTHBIX UCTOPHIA;

- BOCHKOMATBI;

- OpraHbl COUUAIIBHOTO CTPaXOBAHUS;

- ICHCUOHHBIC (DOH/IBI;

- MOJIpa3/IeJICHUs] MyHUITUITAJIbHBIX OPTaHOB YITPABIICHHUS.

3.3. Jlpyrue opranu3aiuu (TpeThU JIUIIA).

CBenenust o pabOTHUKE (B TOM 4YHCIE€ YBOJEHHOM U3 JAaHHBIX apXHBa)
MPEJOCTABISIOTCS TPETHUM JIMI[AM HAa OCHOBAaHUM MHCHBMEHHOIO 3asiBICHUS CAMOTrO
paboTHHKA.

3.4. PONCTBEHHUKH U YJICHBI CEMEH.



HGpCOHaJII)HLIG JaHHBIC pa6OTHI/IKa npcaoCTaBJIAIOTCA POACTBCHHUKAM WX YJICHAM
€TI0 CEMBH TOJIBKO C IIMCBMCHHOI'O Pa3pCIICHUA pa6OTHI/IKa.

4. OBA3AHHOCTU PABOTOJATEJIA

4.1. B memsx ucnoiHEeHUs TpeOOBaHWA 3akoHOMaTeIhCcTBA P® mpu oOpaboTke
MEPCOHANBHBIX JaHHBIX, BCE PaOOTHUKH JOJKHBI HUCIOJHATH YCTAHOBICHHBIA MOPSIOK
pabOThI:

4.1.1. PaGoTta ¢ mepcoHalbHBIMU JaHHBIMH PAOOTHUKOB JOJDKHA HE HapyllaTh
TpeOoBaHuil 3aKkoHOAATENbCTBA PP U JIOKaNbHBIX HOPMATHUBHBIX aKTOB YUPEXKACHUS, U
JOJKHA OBITh HENOCPEJICTBEHHO CBSI3aHA C OCYLIECTBICHHUEM HMHU CBOMX TPYIOBBIX
GyHKLIHH.

4.1.2. IIpu cbope u oOpabOTKe MEePCOHATLHBIX JTAHHBIX pabOTHHUKA pabOTOAATETh
NOJDKEH pykoBoAcTBoBarbCs Koncturynmenn P®, TpymoBeiM kogekcom PP m mHBIMEU
benepaabHBIMU 3aKOHAMU.

4.1.3. llepcoHaiibHble JaHHbIE PAOOTHUKOB JOJKHBI OBITh TMOJIYYEHBI TOJIBKO
HEINOCPEACTBEHHO y Hero. Eciam ans oOpabOTKM €ro JaHHBIX WM HMX MOJIy4EHUs
MIPUBJIEKAETCA TPEThU JIMLA, TO pa0OTHUK JTOJDKEH J1aTh MPEABAPUTENBHOE MHUCHbMEHHOE
corjacue Ha 3T0. OTHOBPEMEHHO Pa0OTHHMK JOHKEH OBbITh YBEIOMJIEH O LEisX cOopa
uH(popManuy, HMCTOYHUKAX €€ IMOJy4YeHHUs, a TakKe O TMOCJEACTBUSIX OTKaza OT
MPEA0CTaBIIEHUS MIMCBMEHHOTO coryiacus Ha cOop nHpopmanuu.

4.1.4. TlepcoHanbpHble JaHHBIE PAOOTHUKA O €r0 MOJUTHYECKUX, PEITUTHO3HBIX U
UHBIX YOEXKJIEHHUSAX, YacCTHOM JKU3HU, a TaKK€ UWIEHCTBE B OOIIECTBEHHbIX U
npo(COIO3HBIX OpraHu3alusAX He MojuiexaT cOopy, €CIM HWHOE HE MNPEeayCMOTPEHO
3aKOHOJIaTEIbCTBOM.

4.1.5. 3ammra nNEpPCOHANBHBIX JAHHBIX pA0OTHHKA JIOJDKHA OOECIeYUuBATHCS
MOJIHOCTBIO 32 CUET paboToAATEIIs.

4.1.6. Yupexnaenue o0s3aHO NpU INpuUeMe Ha pabdoTy, a TaKxke MpH JIHOObIX
M3MEHEHHUSAX TMpaBWJl padOThl C MEPCOHAIbHBIMU JaHHBIMU OO0S3aHO MUCHMEHHO
3HaKOMHUTb C HUMH BCEX PaOOTHHUKOB YUPEXKICHUSI.

5. OBA3AHHOCTU PABOTHHUKA

PaboTHuk 00s13aH:

5.1. Ilepematp pabGoTomaTent0 BCE TMEepPCOHAJIbHbIE JaHHbIC, YKa3aHHbIC B
COOTBETCTBYIOIINX JOKYMEHTAX.

5.2. B ycTraHOBIEHHBIN TpaBUIaMU CPOK COOOIIATh pabOTOAATENI0 00 M3MEHEHUH
CBOUX IMEPCOHAIBHBIX TAHHBIX.



6. IPABA PABOTHUKA

PaGoTHUK uMeeT npaBo:

6.1. Ha mpocmoTp nepcoHansHO# nHGOPMAIIHH, UMEIOIIEHCS Yy paboToaaTers.

6.2. Ha cBoGoaHblii OecriaTHBIA W HEOTPAHUYCHHBIH JOCTYNl K CBOUM
MEPCOHANBHBIM JIaHHBIM, B TOM UYHCJE MpaBO Ha TMOJY4YCHHE MOATBEPIKIAIOIINX
JOKYMEHTOB B BHJE CIPAaBOK, KONUH WIM B BUAE HMHOIO JPYroro oQuIUanIbHOIO
JOKYMEHTA.

6.3. TpeOoBaTh BHECTH W3MEHEHMS WM YIAJIUTh NEPCOHAIbHYIO HH(pOpMAaLUIO,
MOJIyYeHHYIO pabdoToAaTesieM B HapylIEHUWE HACTOSIIUX MpaBWil. VMI3MEeHEHHs] BHOCATCS
Ha OCHOBaHUM MUCbMEHHOTO 3asBJICHUS pA0OOTHHKA.

6.4. IlotpeboBath OT paboOTOJATENS] U3BECTUTh BCEX JIMI], PAHEE MOJYYMBIIHUX IO
BHHE pab0oTOAATElI HETIOIHBIE NI HEBEPHBIC TEPCOHAIIBHBIE TAHHBIE O PAOOTHHUKE.

6.5. OOxayioBaTh B CyJIe€OHOM IMOpSJIKE JIOObIE HENpaBOMEPHbIE ICHCTBUS MM
Oe3zneiicTBue paboronatens npu o0O0pabOTKEe U 3allluTe NEPCOHAIBHBIX JTAHHBIX
paboOTHHKA.

7. CBOP, OBPABOTKA U XPAHEHUE ITEPCOHAJIBHBIX TAHHbBIX

7.1. OO6pa®oTka mNEepCOHATbHBIX [AHHBIX pa0OTHHMKA — B  3TO MOJIyYEHHE
uH(OpMaIMU U3 PA3NTMUYHBIX HMCTOYHHUKOB, €€ XpaHEHHe, 00paboTKa, a Takxke Jr00e
IPYroe UCII0Ib30BaHNUE.

7.2. llepcoHanbHble JaHHBIE MPEIOCTABISAIOTCA CAMUM paOOTHUKOM IIyTEM
3aMoJHEHUsI aHKEThl YCTaHOBIEHHOW QopMmbl. PaboTomarens o0s3aH Npu UX MOTy4YEHUU
MIPOBEPUTH 3a5IBJICHHBIE TaHHBIE MPEIbBICHHBIM MOITBEPKAAIOIIUM JOKYMEHTAM.

7.2.1. AHKeTa COAEPKUT BOIIPOCHI O MEPCOHAIBHBIX IaHHBIX PAOOTHHKA.

7.2.2. Anketa nomkHa OBITH 3amoJiHEHA PaOOTHUKOM JIMYHO. Bce mosis aHKeThbl
JOJDKHBI OBITH 3alOJHEHbI, & IPU OTCYTCTBHHM MH(POPMAIMU B COOTBETCTBYIOIIEH IOJIE
JOJDKEH CTaBUThCA Npoyepk. COKpalleHMs NMpU 3allOJHEHUHM aHKEThI HE JIOIyCKaroTCH,
TaK)Ke Kak W MCIPABIICHUS U 3a4epKuBaHus. B 3ToM cirydae pabOoTHHUK 00s3aH 3aMOJTHUTh
aHKETY 3aHOBO.

7.2.3. AHkera pabOTHUKA XpaHUTCS B JUYHOM JeJ€ y OTBETCTBEHHOIO JIMIIA
paboTrozaaresisi BMECTE C MPEAOCTABICHHBIMU JOKYMEHTAMH.

7.2.4. Jluunoe npeno pabOTHUKA OQOpPMISIETCS B JI€Hb BCTYIUICHUS TPYAOBOIO
JIOTOBOPA B CHITY.

7.2.5. JluuHO€ nemo XpaHWUTCA B TAIKaxX «J€J0» YCTAaHOBJIEHHOro oOpaslia, Ha
KOTOpO# ykasbiBaroTcst Homep aena u O@.1.0. paboTHuka.



7.2.6. Bce MOKyMEHTHI JUYHOrO Jela XPaHSATCS CTPOro B XPOHOJOTHYECKOM
NOpSAJIKE, C TPOCTABJICHUEM JIaThl X MOJIYYCHHS, a TAKKe HyMepaluu.

7.2.7. JluuHO€ Neno Mocie MPeKpalleHUus TPYAOBOTO OTOBOpA C COTPYIHUKOM
MepeIacTCsl B apXUB, U XPAHUTCS YCTAHOBJICHHBIE 3aKOHOIATEIILCTBOM CPOKH.

7.3. Bce moOnydeHHBIE NEPCOHAJBHBIE JAHHBIE JOJDKHBI XPAHUTHCS B MECTE,
MCKITFOYAIOIIEM HECAHKITMOHUPOBAHHBIX JTOCTYT TPETHUX JIHII.

7.4. DneKTpoHHBIE HOCHUTENTW WH(POpPMAIUU, [OJDKHBI OBITh  3alUIICHBI
KpunTorpadguyecKUMH CpeCTBAMHU 3allIUThl THGOPMALIHH.

8. HEPEJAYA IEPCOHAJIBHBIX JTAHHBIX

8.1. B pamkax peanuzanuu nyHKTOB Hactosimero Ilomoxenus o 3amure
MEPCOHANIBHBIX JTaHHBIX PA0OTHUKOB, PYKOBOIWTEIh YUPSKACHHS H3JAET IPHUKA3 O
Ha3HAYCHHUH JIMIIA, OTBETCTBEHHOTO 3a COOIIOJICHUE TIOPsAIKa PaOOThI C MEPCOHATHHBIMH
JTaHHBIMM PAOOTHUKOB, HAa KOTOPOM JIEKAT BCE OOS3aHHOCTH IO 00ECIICUEHUIO
KOH(DHICHIIMATIEHOCTH TIOJYUYEHHBIX JIAHHBIX, & TAK)KE OpraHu3aluu padoThl C HUMH.

8.2. Ilpu ocyliecTBiIeHUH TEpe/ladyl MEPCOHABHBIX JTaHHBIX PAa0OTHUKOB TPETHUM
JUaM paboToaaTeNb 00s3aH:

- HE coo0maTh MEePCOHANBLHBIC NaHHBIC 0€3 MOJIYYCHHOTO MHUCHhMEHHOTO COTJIACHs
paboTHUKA,  KpoMe€  CJydaeB, KOrjJa Takue  OO0S3aHHOCTH  YCTAHOBJICHBI
3aKOHOJIaTEILCTBOM;

- HE TepelnaBaTh IEpPCOHAIbHBIC JaHHBbIE pPAOOTHUKA JUIS WCIONB30BAaHUA B
KOMMEPYECKHUX IIEJISIX;

- TpeboBaTh OT TPETHUX JIHI[ COONIOACHHS MPaBHJI PaOdOTHI C MEPCOHATHHBIMU
JAHHBIMHM, a TaKXKe MPEJOCTaBICHUS MUCHMEHHOTO MOATBEPKICHUS HCIIOIb30BAHUS
MEPCOHANIBHBIX JIAaHHBIX B MOPSAKE, MPETYCMOTPECHHBIX HACTOSIIUM TOJIO)KCHHEM O
3aIUATEe TEPCOHABHBIX JTaHHBIX;

- J1aBaThb JOCTYNl K TIEPCOHAIBHBIM JaHHBIM TOJBKO JIMIIAM, HWMEIOIINUM
COOTBETCTBYIOIIHUMA TOMYCK M MCIOJIB3YIONIUX MX TOJIKO JJISl BBITIOJHEHUSI KOHKPETHBIX
MOJTHOMOYMI;

- He wucTpeOboBaTh HWHPOPMAIIMIO O COCTOSHHUHM 370pOBbS pPaOOTHHMKA, 3a
WCKIIFOYCHUEM JaHHBIX, KOTOPhIE MOTYT TIOBJIMSTH HAa UCIOJHEHHE PAOOTHUKOM CBOMX
TPYJIOBBIX 005I3aHHOCTEH.

8.3. Ilepenaua mHpoOpMau MPOUCXOIUT TOJBKO B MHUCHMEHHOM BHE. 3ampoc
JOJDKEH OBITh CJeJlaH B IUCBMEHHOM BHJIE C YyKa3aHHEM BCEX PEKBH3WUTOB JIHIIA,
sanpammuBaromiero uHGopmanu. OTBET JAODKEH OBITH cleiaaH Ha (pUpPMEHHOM OJIaHKE
YUpEeKICHUS U OTIIPABIIEH JIMOO KyphepCKOM CITy>K00#, THOO 3aKa3HBIM MHUCHMOM.



9. UCIIOJIb3OBAHME IIEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. IlepcoHanbHble JaHHBIE PAOOTHUKA HCIOJIB3YIOTCS JUISl LI€JIEH, CBA3AHHBIX C
BBITIOJTHEHHEM PAOOTHUKOM TPYJIOBBIX (DYHKIIHUIA.

9.2. PaboTosarenb UCIONB3YET NEPCOHABHBIC JaHHBIE, B YACTHOCTH, JIJISl PEILICHUS
BOIIPOCOB MPOABMKEHUS pPAOOTHHKA IO CIYX0€, OYEepEeIHOCTH MPEIOCTABICHHUS
€KEr0THOTO OTIIyCKa,
YCTaHOBJIEHMs pa3Mmepa 3apiuiarbl. Ha OCHOBaHMM NEPCOHANBHBIX JIaHHBIX PabOOTHHKA
pelaercss BOIPOC O JAOIMYCKE €ro K MH(pOpMaluH, COCTaBJSAIOLIEH CIy)KeOHYI0 WIH
KOMMEPYECKYIO TalHY.

9.3. Ilpu TpUHATUM pELICHUW, 3aTparuBalOlIMX HHTEpPEChl pabOTHUKA,
paboToaaresib HE UMEET IpaBa OCHOBBIBATHCSA HA MEPCOHAIBHBIX JAHHBIX PAaOOTHHKA,
MOJIYYEHHBIX HCKIIIOUUTENIbHO B pE3yJbTaTe€ MX aBTOMATU3UPOBAHHOW OOpaOOTKU WIIU
ANIEKTPOHHOIO MOCTyIUIeHHs. PaboTonaTens Takke HE BIpaBe NPUHUMATh PEIICHMS,
3aTparvBaloOIllie HHTEpEeChl pPAOOTHHKA, OCHOBBIBASICh HA JIaHHBIX, JOIYCKAIOUINX
JBOSIKOE TOJIKOBaHUE. B ciyyae eciau Ha OCHOBaHMM MEPCOHAIbHBIX JaHHBIX PAOOTHHKA
HEBO3MO>XHO JIOCTOBEPHO YCTaHOBUTH KaKOW-TMOO ¢akT, paboTomarens Mpeiiaraet
pabOTHHUKY MPEACTAaBUTh MUCbMEHHBIE PA3bSICHEHUS.

10. OTBETCTBEHHOCTD 3A PA3STJIAHIEHUE NTH®OPMAIIUUN,
CBSI3AHHOM C NEPCOHAJIBHBIMU JAHHBIMH PABOTHUKA

10.1. JIuua, npu3HaHHbIE BUHOBHBIMM B HapyIIEHWH IMOJOKEHUN HACTOSIIETO
[Tonoxenuss o0 3amUTe TMEPCOHANBHBIX JAHHBIX PAOOTHUKOM TPUBJICKAIOTCA K
OUCLUIUIMHAPHOW,  aJIMUHUCTPATUBHOM,  TIPa)XXJAHCKO-T[PABOBOM U YI'OJIOBHOU
OTBETCTBEHHOCTH, B MOPSAKE MPETYyCMOTPEHHOM 3aKOHOAATENHCTBOM PD U JIoKanbHBIMU
HOPMAaTHUBHBIMHU aKTaMHU.



